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HUONG DAN

SINH VIEN/HQC VIEN THI TRU'C TUYEN

* Gio' c6 mit tai phong giam sat MS Teams va Gio thi (#hi triic nghié¢m hodc tw ludn)

S4ng Chiéu

Gio ¢6 mdt tai phong GS Gio thi Gio ¢6 mdt tai phong GS Gio thi

8h30 9h00 14h00 14h30

* Gio' nhan d@ tidu luin: Sang (9h00-11h00); Chiéu (14h00-16h00)
I. THI TIEU LUAN TRUC TUYEN

THOI
GIAN

NOI DUNG

Trudc
khi thi

1. SV/HV cén theo ddi thong bao lich thi ctia Nha trudng trén trang thong tin
daotao.hup.edu.vn.

2. Chuén bj thiét bi c6 két néi internet (mdy tinh, dién thoai...).

8]

. Trude ngay thi, SV/HV phéi vao xem danh sach phong thi (néu c6 thic mdc gl
vé phong thi, SV/HV phaz lién hé voi phong Dao tao/SDH trudc ngay thi it nht
01 ngay lam viéc dé giai quyét). Phong DPBCL&KT s& khong giai quyét cic
thiic méc trong ngay tb chuc thi.

4. SV/HV cht ¥ vao nhéan dé thi dung gi0 theo lich thi dd thong bdo.

Trong
thoi
gian
nhan
dé thi

- SV/HV vao email HUP ca nhén dé nhan nhing thong tin sau:
+ Pé thi tiéu luén va cac yéu cdu vé bai tiéu ludn
+ Danh séch sinh vién thi theo cht d@ tiéu luan
+ Thoi gian ndp bai tiéu ludn
+ Duong link thu bai tiéu luan

- Trong thoi gian SV/HV nhin dé cin chii y:
+ Nhitng SV/HV khéng nhin dwgc @@ thi hodc ¢6 thic méc vé dé thi thi
phan hdi ngay vé dia chi email ctia khoa c6 hoc phén thi tiéu luan:
thik72@hup.edu.vn;  thik73@hup.edu.vn; thik74@hup.edu.vn;
thik75.h1kl@hup.edu.vn
+ SV/HV di nhiin duoc dé thi khéng cin giri email phan hoi.

Trong
thoi
gian
lam bai

1.SV/HV phai 1am bai thi dung véi chi dé tiéu ludn duge giao va cac yéu ciu vé
bai tiéu luén.

2.SV/HV c¢6 thé danh may hodc viét tay bai tiéu luAn nhung khong dwoe ghi ho
tén, ma sinh vién, cac ki hi¢u dic biét vao bia tiéu ludn va trong ndi dung tiéu
luén. SV/HV phai dénh s trang & cubi mdi trang bai lam.

3. Dmh dang file tiéu ludn ia 01 file PDF (néu SV/HV viét tay bai tiéu luan trén
gidy thi nén dung phan mém Camscanner; vFlat... chup anh/quét (scan) ting
trang bai tiéu luan rdi chuyén thanh 01 file PDF).

4.SV phai dat tén file ctia bai tiéu lugn theo mau sau: “md sinh vién_ho va tén
khong didu_ ma chii dé tiéu lugn”

(VD: 1701456 _nguyendieulinh_ SDT COPD 01)




Trong | 1. Trong khoang thoi gian ndp bai dd quy dinh, SV/HV chi dugc ndp 1 lin duy
thoi nhit vao dudng link thu bai. Bai thi khi d& nop s€ khong thé ngp lai. Vi thé,
gian SV/HV phai kiém tra file dinh kém cin than (da co j file dinh kéem, ding ndi dung
ndp bai | hoc phan thi, da dat ding tén file) trude khi 4n nut “Gui”. Sau khi gtri bai thanh
cong, phAn mém s& bao “Xin cam on!”.

2. Hét thoi gian quy dinh ndp bai, hé thong s& tw dong khoa, SV/HV s& khong
ndp dugce bai tiéu ludn va s& bi diém 0 (khong).
3. SV/HV nop bai khong diang ndi dung cuia cht d8 tiéu luan duge giao, khong
dung ndi dung hoc phén thi tiéu luan s& bi diém 0 (khong).

II. THI TU LUAN TRUC TUYEN PUQC SU DUNG TAI LIEU (bao gom ca tai li¢u
gidly va tai ligu file mém...)
1. SV/HV cén chuén bi

* Theo ddi lich thi

- SV/HV cén theo dbdi thong béo lich thi cia Nha truong trén trang thong tin
daotao.hup.edu.vn. SV/HV ghi lai tén hoc phin viét tiit c6 trong lich thi dé dung trong viéc
dat tén file bai thi.

- Trude ngay thi, SV/HV phai vao xem danh sach phong thi (neu ¢6 théic mdc gi vé phong
thi, SV/HV phdi lién hé véi phong Dao tao/SDH trucce ngay thi it nhiit 01 ngay lam vi¢c de gidi
quyét). Phong PBCL&KT s& khong giai quyét céc thic mic trong ngay t6 chre thi.

- SV/HV chu y vao thi ding ngay, dung gio theo lich thi da thong béo.

* Thiét bi

- SV/HV cin chufn bi 02 thiét bi phuc vu thi: c6 két nbi internet, c6 sit dung duge
camera, tai nghe, micro (¢6 the 1& mdy tinh + dién thoai thong minh; hodc 2 dién thoai thong
minh). SV/IHV cal dat phin mém Microsoft Teams trén cic thiét bi nay.

+ Thiét bi s6 1 (may tinh/ dién thoai) dung : dé dang nhap vao Microsoft Teams (dé diém
danh, nhén dé thi va m& camera dé CBCT c6 thé theo ddi trong sudt qua trinh 1am bai thi).

+ Thiét bi s6 2 (dién thoai thong minh) dung chup/quét (scan) bai thi khi lam xong.

- Trude mdi budi thi, SV/HV cin chudn bi cac thiét bi nay dam bao dii pin dé hoat
dong trong khoang ba gid lién tyc.

- Dién thoai thong minh nén cai phdn mém c6 thé chup/quét bai thi va chuyén sang
dang file pdf (vi du phan mé&m Camscanner hoic vFlat...) Lweu y trieée khi thi SV/HV cin
luyén tip va thao tdac thanh thao vi¢e ch up/quet Iwu file PDF va dbi tén f ile theo quy dinl).

- Trudng hgp SV/HV khong du thiét bi dé tham gia thi tryc tuyén cén lam don xin
hoan thi guri vé phong Dao tao/Sau dai hoc trude ngay thi de Nha truong xem xét va giai
quyét, ddng thoi s& phai cho den khi ¢6 dot thi 1dn 2 truc tiép tai Truong. Cac truong hop
hodn thi v&i nhitng ly do khac van thuc hién ding theo quy dinh tai tai liéu “Nhing diéu can
biét dbi véi sinh vién”. SV/HV khong du thi ma khong ¢6 1y do chinh déng thi dugc tinh 1a
ving thi (0 diém).

* Gidy thi

- SV/HV chudn bi gidy thi d& viét tay bai thi trén gidy (chi viét 1 mat). Trang diu tién

clia bai thi, SV/HV cin c6 diy dua nhiing thong tin theo méu sau:

BOYTE BAI THI KET THUC HQC PHAN
Trwong Dai hoe Duwgce Ha Noi Hoc ky II, ndm hoc 2020 - 2021
TT0H BOGPRANE et ook it s s o e PHOIE this ... ooessnmnmmmsns svgsmen
Téng sb trang: (bang sd)...... (bing chit) ................ Phong gidm sat: ..................




+SV/HV khéng dugc ghi ho tén, ma sinh vién, cdc ki hiéu dgc bi¢t vao bai thi (néu
vi pham s€ bi diém 0).
- Chuén bi thé SV/HV, nhdp, thudc ké, may tinh cam tay, bat (¢ muec ddm, viét ré

el

2. Hwéng din SV/HV dy thi

THOT
GIAN

NOI DUNG

Trude khi
thi

1]

2,

. SV/HV nén chuyén dién thoai sang ché do khﬁng nhén cude goi dén dé
. Trwée gio thi 30 phit, SV/HV phai ding nhdp vao Microsoft Teams trén

. SV/HV bét camera va can phéi gio the SV/HV (dd thdo khoi tii deo thé)

. SV/HV khong dang nhap va diém danh trong thoi gian 30 phiit truéc
. SV/HV ghi lai s6 dién thoai cia CBCT dé lién lac khi gip su cb trong qua

. Bén gio thi, CBCT chia sé ndi dung dé thi va cac yéu cau vé dé thi (néu

SV/HV kiém tra lai dudng truyén internet, camera, micro, tai nghe ctia thiét
bi ddm bdo hoat dong 6n dinh va rd nét, thé SV/HV.

Trang phuc lich sy, chon chd ngdi c6 nhiéu anh séng, yén tinh, dé quan sat;
dam bao camera duoc dit & vi tri phtt hgp (xem dnh minh hoa) ¢6 goc quay
da rong dé CBCT ddng thoi nhin duge mit SV/HV cung thao tac lam bai,
gidy 1am bai thi. Pam bao khong c6 ngudi khéc xung quanh thi sinh trong
khi thi.

tranh bi gidn doan khi dang lam bai thi.

thiét bi sb 1 dé thuc hién céc thi tuc trude khi vao thi.

trieéc camera sao cho CBCT kiém tra dugc thdng tin nguoi dy thi nham Xac
thyc dung thi sinh du thi. Trong truong hop khong c6 thé SV/HV can cb
gidy to tity than c6 dén anh.

gio thi s¢ khong dwgc dy thi.

trinh thi.

cO)...va SV/HV s& nhén dugc d& thi trén man hinhh thiét bi.

Trong gi¢
thi

. SV/HV lam bai thi bing hinh thirc viét tay bai thi trén giay thi (chi viét 1 mdt).
. Trong sudt thoi gian thi, SV/HV phai bat camera va micro, giit trat tu va

. Trung thye, khong st dung bét ky hinh thirc gian lan trong thi ctr. Truong

. SV/HV thuc hién theo céc yéu cdu khac cia CBCT trong qua trinh thi.

khong dugc roi khéi pham vi quan sat ciia camera.

hop vi pham quy ché thi, SV/HV s& bi xir Iy theo quy dinh hién hanh cta
Nha truong.




Hét  giy | SV/HV c6 20 phit (tinh tir khi hét gio lam bai) dé thuc hién cac thao téc no?

lam bai bai vao dwong link thu bai (dang trén myc Chung - general):

1. Bai thi dugc danh s6 trang & cudi mdi trang. Luu y danh s6 trang hién tai
trén téng sb trang ciia toan bai (vi du: 1/4; 2/4; 3/4; 4/4).

2. SV/HV chup/quét (scar) bai thi phai rd nét, ddy di, 1an luot theo thir tu
c4c trang va luu dudi dang 01 file PDF.

3. Tén file bai thi dugc dat theo ct phap:

Ma sinh vien_ho va ten_tén hoc phin viét tit (tn hoc phan viét tit c6
trong lich thi; vi du 1901226_Nguyen Van Anh_NLCBI).

4. Trén link thu bai, SV/HV cin dién ddy du thong tin theo yéu cdu, tai file
1én va 4n nut “Gui” trong khoang thoi gian quy dinh. Sau khi giri bai thanh
cong, phan mém s& bao “Xin cam on!”.

LUUY:

o Hét gio ngp bai quy dinh, hé thong sé tw dong khda, cdc truong hop
khong kip ndp bai thi thi SV/HV sé bi diém 0 (khong). Do vay, SV/HV can
ddic biét luu y vé thoi gian ndp bai thi khi duwoc CBCT thong bdo.

e Bai thi khi dd ngp sé khong thé nép lai. Vi thé SV/HV phdi kiém tra file
dinh kém cdn thdn (diing ni dung mén thi, tén file bai thi dat dung, da cé
file pdf) trude khi an mit “Gui”.

o SV ndp bai khéng ding noi dung ctia d@é thi duoc giao, khong ding ndi
dung hoc phan thi sé bi diém 0 (khong).

o SV khong ndp dieoc bai thi trong khodng thoi gian quy dinh.: chup man hinh
giao dién lam minh chitng va goz dién t6i s6 hotline dé dwoc hudng dan.

Sau khi | SV/HV khong dugc trao dbi, mét trat tw va chi dugc roi phong giam sét sau khi
ndp bai | CBCT cho phép.

thi
III. THI TRAC NGHIEM TRUC TUYEN

1. SV/HV cin chuin bi

* Theo doi lich thi

- SV/HV cén theo ddi thong bao lich thi cia Nha truong trén trang thong tin

daotao.hup.edu.vn.

- Trude ngay thi, SV/HV phai vao xem danh sach phong thi (neu c6 thiic mdc gi vé phong
thi, SV/HV phdi lién hé voi phong Dao tao/SDH trudc ngay thi it nhdt 01 ngay lam viéc dé gidi
quyét). Phong PBCL&KT s€& khong gidi quyét céc thic mic trong ngay td chic thi,

- SV/HV chu y vao thi dung ngay, ding gid theo lich thi da thong bao.

* Thiét bi:

- SV/HV phii c6 02 thiét bi phuc vu thi: ¢6 két ndi internet, ¢6 sir dung dugc camera,
tai nghe, micro (co thé 1a mdy tinh hogc dién thoai théng minh). SV/HV cai phan mém
Microsoft Teams trén céc thiét bi nay.

T Thiét bi s6 1 ding dé ddng nhép vao Microsoft Teams (dé diém danh va mé camera
dé CBCT co thé theo doi trong suot quat trinh lam bai thi).

+ Thiét bj sb 2 dé dang nhap vao phan mém thi tric nghiém. Lwu y: SV/HV nén dung
mdy tinh dé déing nhdp vao phan mém thi tric nghlem khong khuyen khich SV/HV thi bing
dién thoai vi viéc hién thi cdc tinh ndng, giao dién cia phan mém thi tréc nghiém trén dién
thoai c6 thé khong ddy dit nhu trén mdy tinh.




- Trude mai budi thi, SV/HV cin chuin bi cc thiét nay dam bao di pin dé hoat dong
trong khoang 3 gi¢ lién tyc.

- Chudn bi thé SV/HV, nhap, bit, may tinh cdm tay...

- Truong hop SV/HV khong da thiét bi dé tham gia thi truc tuyén can lam don xin hoan
thi giri vé phong Dao tao/Sau dai hoc trude ngay thi dé Nha truong xem xét va giai quyét,
ddng thi s& phai chd dén khi c6 dot thi 1dn 2 tryc tiép tai Truong. Céc truong hop hodn thi
v6i nhitng 1y do khac van thyc hién ding theo quy dinh tai tai li¢u “Nhitng diéu can biét doi
véi sinh viéen”. SV/HV khong dy thi ma khong ¢ 1y do chinh dang thi dugc tinh la vang thi
(0 diém).

* Ciip nhat anh:

Truéce ky thi SV/HV cén phai clp nhét anh trén phin mém thi tric nghiém truc tuyén
https://thi.up.edu.vn (Hieéng dan chi tiét vé cdch thirc cdp nhdt anh dwoc dang trén trang
daotao.hup.edu.vn).

2. Huéng din dy thi

THOI NOI DUNG

GIAN
Trude 1. SV/HV kiém tra lai duong :[ruyén internet, camera, micro, tai nghe cta
khi thi thiét bi dam bao hoat dong on dinh va rd nét, thé SV/HV.

2. Trang phuc lich su, chon chd ngdi co nhidu anh sang, yén tinh, d& quan
sat; dam bao camera dugc dat ¢ vi tri ph hop (xem dnh minh hoa) c6 gbc
quay dii rong d& CBCT ddng thoi nhin dugc mit SV/HV clng thao tac
lam bai, man hinh bai lam (thiét bj s6 2). Dam bdo khong c6 ngudi khic
xung quanh thi sinh trong khi thi.

3. SV/HV nén chuyén dién thoai sang ché @6 khong nhén cudc goi dén dé
tranh bi gian doan khi dang tham gia thi.

4. Truwée giv thi 30 phit, SV/HV phai dang nhap vao Microsoft Team trén
thiét bi s6 1 d& thuc hién cdc thu tuc trude khi vao thi.

5. SV/HV bat camera va can phai gio thé SV/HV (da thdo khoi tiii deo the)
trude camera sao cho CBCT kiém tra dugc thong tin ngudi dy thi nhdm
xéc thuc dang thi sinh du thi. Trong trudng hop khong c6 thé SV/HV can
¢6 gidly to tiy than c6 dén anh.




6. SV/HV khong ding nhip va diém danh trong thoi gian 30 phut truée
gio' thi sé khong duoc dy thi.

7. SV/HV ghi lai s6 dién thoai ciia CBCT dé lién lac khi gip su cd trong
qua trinh thi.

8. SV/HV su dung thiét bi s6 2 (nén diing mdy tinh) dé truy cép vao trang
thi trc nghiém truc tuyén https:/thi.hup.edu.vn (SV/HV chi sit dung 01
trong 02 trinh duyét la Google Chrome hodc Microsoft Edge).

Trong 1. Trong sudt thoi gian thi SV/HV chi duge sit dung 02 thiét bi; phai bat
gio thi camera va micro, giit trat tu va khong duge rdi khoi pham vi quan sét cia
camera.
2. Yéu cAu SV/HV chi dé duy nhat 01 trinh duy@t va mé 01 tab/trinh duyét
do. SV/HV phai d& man hinh thi & ché d6 toan man hinh (full screen). Néu
SV/HV ¢b tinh lam sai quy dinh hé thong may chu s& phat hién canh bao va
chup lai man hinh hién thi, SV/HV s& bj xit ly vi pham.
3. Trung thyuc, khong st dung bét ky hinh thirc gian 14n trong thi ctt. Truong
hop vi pham quy dinh thi trong hudng dan, SV/HV sé bi xir ly theo quy dinh
hién hanh ctia Nha truong.
4. SV/HV thyc hién theo cac yéu cu khac cia CBCT trong qua trinh thi.
5. Tham gia thi:
Ping nhap bing tai khoan + Mat khiu
Tai khoan: M3 sinh vién
Mat khdu: Mat khau dugc cung cép béi can bo coi thi
 HE THONG PHAN MEM THI TRUC TUYEN
BUGTC1
BUGC 2 Ty
*emt dat thing tn ¢ rhdn, chen mdn i di dugc kich noat @8 tham gia thi.
(cdc bude chi tiét hwéng déin thi trén phin mém thi tric nghiém truc tu yé::
dirge diing tai trang daotao.hup.edu.vn)
Hét gio | 1. Hét gio thi, hé théng sé& tu dong thu bai va hién thi diém thi.
thi 2. Trong thoi gian 30 phut sau khi hét gio thi, SV/HV chup lai toan b man

hinh hién thi day du thong tin didm thi cita thi sinh, dong ho hién thi ngay
gio & goc phai man hinh r6i giri anh vao duong link da duge cung cap daé
xé4c nhén diém thi (dit tén file anh M4 sinh vién_Ho va ten SV/HV).

3. SV/HV khong duogc trao dbi, mat trat tw va chi duogc roi phong gidm sat sau
khi CBCT cho phép.




IV. XU LY MOT SO TRUONG HQP SU' CO GAP PHAI TRONG QUA TRINH THI

Trudng hop 1: (sw ¢b trén phan mém thi triic nghiém) SV/HV bi out khoi hé théng thi
tric nghiém (mat dién, 16i mang, may tink/ dién thogi nging hoat dgng...) lan 1 va trong thoi
gian < 5 phut thi phai goi ngay cho CBCT d& dugc cung cip mét khau méi vao thi tiép.

Truong hop 2: (sw ¢d trén phan mém thi tric nghiém), SV/HV bi out khéi hé thong
thi tric nghiém tir 1an th 2 trd di hodc trong thoi gian > 5 phut thi s€ khong duge phép tham
gia lam bai thi tiép. Trong trudng hop nay thi SV/HV phai goi dién ngay cho CBCT cua
phong thi/CB phong PBCL&Khdo thi theo s6 hotline dé ghi nhan va Iap bién ban. Dong thoi
SV/HV phai chup lai hinh 4nh man hinh thi 1am minh chirng.

Truonghop 3: (sw ¢b trén phin mém MS Teams) SV/HV gap su c¢b gidn doan trén phan
mém MS Teams nhé hon 10 phut va chi mot lan thi van tiép tuc duge du thi va nop bai dung
git quy dinh chung. Trong trudong hop su c¢b ctia SV/HV khong thé giai quyét duge trong
thoi glan > 10 phut thi SV/HV phai ding thi va chyp lai man hinh sy ¢6 dé 1am minh ching.

DPbi véi cac su ¢b da duge ghi nhan nhu trén, SV/HV phai gii minh ching vé dia chi
email ciia khoa c6 hoc phin thi ngay sau budi thi: thik72@hup.edu.vn; thik73@hup.edu.vn;
thik74@hup.edu.vn; thik75.h1kl@hup.edu.yn dé xem xét gidi quyét thi 1an 2 truc tiép
tai Truong.

V. XU LY VI PHAM
SV/HV vi pham quy dinh thi déu phai 1ap bién ban va tiy mue d vi pham xur ly theo cic
hinh thirc sau day:
a) Nhiic nhé dbi voi SV/HV vi pham 16i khéng mé camera va micro khi CBCT yéu cau lan

thir 1.

b) Khién trach déi vdi SV/HV vi pham 16i khong m¢ camera va micro khi CBCT yéu ciu

[An thtr 2. SV/HV bi khién tréch s& bj trir 25% s6 diém thi cta bai thi.
¢) Canh céo d6i vai SV/HV vi pham 1i khong m¢ camera va mircro khi CBCT y€u ciu lan

thtr 3. SV/HV bi canh cdo s& bi trir 50% sd diém cua bai thi,
d) Binh chi thi d6i véi SV/HV vi pham mot trong cdc 16i sau:

- Thong qua camera va micro phét hi¢n SV/HV nho nguoi thi ho.

- Thong qua camera va micro phat hi¢n SV/HV nho nguoi ho trg 1am bai thi.

- Thong qua camera va micro phat hi¢n SV/HV lam bai theo nhém hodc trao d6i bai.

- Thong qua camera, micro va hinh anh tir may cht phét hi¢n: SV/HV st dung tai li¢u

hofic tra ctru tai liéu trén tab/ trinh duyét/ thiét bi khac hodc share man hinh trong qua

trinh thi tric nghiém.,

SV/HV bi dinh chi thi s& bi diém 0 (khéng) cho bai thi.
VL. PIEN THOAI LIEN HE
Phong Dao tgo (024.38264465); Phong DBCL&KT (024.3933553535);
Phong Quin Iy co 56 vit chiit — BP Cong ngh¢ thong tin (024.39335705).
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