CONG HOA XA HQI CHU NGHIA VIET NAM

BOY TE
TRUONG DAL HQC DUQC HA NOI Dgc Iap - Tw do - Hanh phiic

~ HUONGDAN ‘
SINH VIEN/HQC VIEN THI TRUC TUYEN

* Gior c6 mit tai phong gidm sat MS Teams va Gio thi (7hi tridc nghiém hodc tir ludn)

Sdng Chiéu

Gio co mat tai phong GS Gio thi Gio cé mdt tai phong GS Gio thi

Sh30 9h00 14h00 14h30

* Gio nhan dé tidu luan: Sang (9h00-11h00); Chiéu (14h00-16h00)

I. THI TIEU LUAN TRU'C TUYEN

THOTI
GIAN

NOI DUNG

Trudc
khi thi

1. SV/HV cin theo d&i théng bao lich thi ciia Nha trudng trén trang théng tin
daotao.hup.edu.vn.

2. Chuén bj thiét b c6 két ndi internet (mdy tinh, dién thoai...).

3. Trude ngay thi, SV/HV phai vao xem danh sach phong thi (néu cé thdc mdc g
vé phong thi, SV/H Vphaz lién hé voi phong Dao tao/SDH trudce ngay thi it nhdt
01 ngay lam viéc de giai quyét). Phong PBCL&KT sé khong giai quyét cac
thdc méc trong ngay td chirc thi.

4. SV/HV chu ¥ vao nhén dé thi dung gi¢ theo lich thi di thong bao.

Trong
thoi
gian
nhén
d2 thi

- SV/HV vao email HUP cé nhan dé nhan nhimg théng tin sau:
+ D& thi tiéu luén va céac yéu cdu vé ba1 t1eu ludn
+ Danh séch sinh vién thi theo chu dé tiéu ludn
+ Thoi gian ndp bai tiéu luén
+ Pudng link thu bai tiéu luén

- Trong thoi gian SV/HV nhin e can cha y:
+ Nhitng SV/HV khong nhén dwgc dé thi hoic c6 thic mac vé d2 thi thi

phan hdi ngay vé dia chi email cia khoa c6 hoc phan thi tiéu luan:
thik72@hup.edu.vn;  thik73@hup.edu.vn; thik7d@hup.edu.vn;

thik75.hlkl@hup.edu.vn i
+ SV/HV da nhin duoc dé thi khong cén gtri email phan hoi.

Trong
thoi
gian
lam bai

1.SV/HV phai 1am bai thi ding véi chu dé tiéu ludn duge giao va cic yéu cau vé
bai tiéu luan.

2.SV/HV ¢6 thé danh méay hojic viét tay bai tiéu luan nhung khéng dwgrc ghi ho
tén, ma sinh vién, céc ki hiéu dic biét vao bia tiéu luan va trong ndi dung tiéu
luén. SV/HV phai ddnh s trang & cubi mbi trang bai lam,

3.Dinh dang file tiéu ludn la 01 file PDF (néu SV/HV vidt tay bai tiéu lugn trén
gidy thi nén dung phan mém Camscanner; vFlat.. . chup anh/quét (scan) timg
trang bai tiéu ludn ri chuyén thanh 01 file PDF).

4.8V phai dat tén file cia bai tiu luan theo mAu sau: “ma sinh vién_ho va tén

khong didu_ ma chi dé tiéu ludn”
( VD: 1701456 nguyendieulinh  SDT COPD 01)
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Trong | 1. Trong khodng thoi gian ndp bai di quy dinh, SV/HV chi duge ngp 1 lin duy
thoi nhdf vao duong link thu bai. Bai thi khi da nop s& khdng thé ngp lai. Vi thé,
gian SV/HV phéi kiém tra file dinh kém cén than (da cé Sile dinh kém, diing ngi dung
ndp bai | hoc phan thi, da dat ding tén file) trude khi dn nit “Gii”. Sau khi glri bai thanh
cong, phdn mém sé& bdo “Xin cim on!”.

2. Hét thoi gian quy dinh ndp bai, hé thong s¢ tw dong khéa, SV/HV sé khong
ndp dugc bai tiéu ludn va s& bj diém 0 (khong).

3. SV/HV ndp bai khong dung ndi dung ctia chii dé tiéu luan duge giao, khong
ding ndi dung hoc phin thi tidu luan sé bi diém 0 (khong).

IL. THI TY' LUAN TRU'C TUYEN DUQC SU DUNG TAI LIEU (bao gdm ca tai ligu
gidy va tai lidu file mém...)
1. SV/HV cén chuin bi
* Theo doi lich thi
- SV/HV cin theo dai thong bdo lich thi cia Nha trudng trén trang thong tin
daotao.hup.edu.vn. SV/HV ghi lai tén hoc phin viét tit c6 trong lich thi dé dung trong viéc
dat tén file bai thi. ) .

. - Trude ngdy thi, SV/HV phai vao xem danh sach phong thi (né:u ¢ thde mdc gi vé phong
thi, SV/HV phdi lién hé véi phong Dao tao/SPH triede ngay thi it nhét 01 ngay lam viéc dé gidi
quyét). Phong PBCL&KT s& khong gidi quyét cc thic méc trong ngay tb chirc thi.

- SV/HV chu y vao thi ding ngay, ding gi¢r theo lich thi 3 thong bao.

* Thiét bi _

- SV/HV cin chuin bi 02 thiét bi phuc vu thi: ¢6 két ndi internet, c6 sir dung dugc
camera, tai nghe, micro (c6 thé 1a mdy tinh + dién thoai théng minh; hodc 2 dién thoai thong
minh). SV/HV cai d4t phan mém Microsoft Teams trén cac thiét bi nay.

+ Thiét bj s 1 (mdy tinh/ dién thoai) ding dé dang nhdp vao Microsoft Teams (dé diém
danh, nhan ¢ thi vi m& camera dé CBCT c6 thé theo dai trong suét qua trinh lam bai thi).
+ Thiét bi s6 2 (dién thoai thong minh) diing chup/quét (scan) bai thi khi 14m xong.

- Truéc mdi budi thi,-SV/HV cin chuén bi cac thiét b nay ddm bao du pin dé hoat
dong trong khoang ba gio lién tuc.

- Dién thoai thong minh nén cai phén mém c6 thé chup/quét bai thi va chuyén sang
dang file pdf (vi du phan mém Camscanner hoic vF lat...) Lwu y trueée khi thi SV/HV cin

0 luyén tap va thao tdc thanh thao vige chup/quét, leu file PDF va déi tén file theo quy dinh).

- Truomg hop SV/HV khéng du thiét bj dé tham gia thi truc tuyén cin lam don xin
hoan thi giri vé phong Pao tao/Sau dai hoc trudc ngay thi dé Nha truong xem xét va giai
quyét, dong thoi s€ phai chd dén khi c6 dot thi 1an 2 truc tiép tai Trudng. Céc trudng hop
ho,z”m t’hi v0i nhitng Iy do khéc van thuc hién dung theo quy dinh tai tai liéu “Nhitng diéu cin
biét d6i v6i sinh vién”. SV/HV khéng dur thi ma khong c6 1y do chinh dang thi dugc tinh 12
vang thi (0 diém).

* Gidy thi

- SV/HV chuén bi gidy thi dé vibt tay bai thi trén gidy (chi viét | mdt). Trang d4u tién

cua bai thi, SV/HV can ¢6 ddy du nhiing thong tin theo miu sau:

BOYTE BAI THI KET THUC HOC PHAN
Trudng Dai hoc Dwge Ha Noi Hoc ky II, ndm hoc 2020 - 2021
Tén hoc phan: .........ooveeeeeeeeo Phong thi: ...
Téng sé trang;: (bing sO)...... (bang chit) ..o, Phong gidm sét: ..................
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+ SVIHV khéng dwoc ghi ho tén, ma sinh vién, cdc ki hig¢u dgc bi¢t vao bai thi (néu
vi pham s& bj diém 0). X
- Chuén bj thé SV/HV, nhdp, thuéc ké, méy tinh cAm tay, bat (cd muc dam, viét ré

nét), ...
2. Huémg din SV/HV duy thi
THOI NOIDUNG
GIAN
Trudce khi | 1. SV/HV kiém tra lai duong truyén internet, camera, micro, tai nghe cta thiét
thi bi ddm bao hoat dong 6n dinh va & nét, thé SV/HV.

2. Trang phuc lich sy, chon chd ngdi c6 nhiéu 4nh séng, yén tinh, d& quan sét;
dam béo camera dugc dit & vi tri phit hop (xem dnh minh hoa) cb gbc quay
di rong d& CBCT dong thoi nhin duge mat SV/HV cling thao tdc 1am bai,
gidy 1am bai thi. Pam bao khong c6 ngudi khac xung quanh thi sinh trong
khi thi.

3. SV/HV nén chuyén dién thoai sang che d9 khéng nhin cudc goi dén dé
tranh bi gidn doan kki dang 1am bai thi.

4. Trudre git thi 30 phiit, SV/HV phai dang nhap vio Microsoft Teams trén
thiét bi s6 1 dé thuc hién céc thi tuc truée khi vao thi.

5. SV/HV bat camera va can phai gio thé SV/HV (dd thdo khéi tii deo thé)
trudc camera sao cho CBCT kiém tra dugc thong tin ngudi du thi nhim xéc
thuc dung thi sinh du thi. Trong truong hop khéng c6 thé SV/HV cin c6
gidy to tity thin ¢6 dn anh.

6. SV/HV khéng ding nhip va diém danh trong thoi gian 30 phut truée
gio thi sé khong dwge dw thi.

7. SV/HV ghi lai 56 dién thoai cia CBCT dé lién lac khi gap su cb trong qud
trinh thi.

8. Dén gidr thi, CBCT chia sé noi dung dé thi va cdc yéu clu vé d? thi (nbu
¢6)...va SV/HV s& nhfin dugc dé thi trén man hinhh thiét bj,

Trong gior | 1. SV/HV lam bai thi bang hinh thirc viét tay bai thi trén gidy thi (chi vidt ] mdt).

thi 2. Trong suot thoi gian thi, SV/HV phai bat camera va micro, gitt trt tu va
khéng duoc roi khoi pham vi quan sat ctia camera.

3. Trung thyuc, khong sir dung bat ky hinh thic gian 14n trong thi cir. Trudng
hop vi pham quy ché thi, SV/HV s& bj xir ly theo quy dinh hién hanh cta
Nha truong. .

4. SV/HV thuc hién theo cic yéu cdu khéc ciia CBCT trong qua trinh thi.
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Hét gio | SV/HV ¢6 20 phit (tinh tir khi hét gio lam bai) dé thyc hién cdc thao tdc ndp

lam bai bai vao dwdng link thu bai (ding trén myc Chung - general):

1. Bai thi dugc dénh sb trang & cudi mbi trang. Luu y dénh s trang hién tai
trén tong s6 trang ciia toan bai (vidu: 1/4; 2/4; 3/4; 4/4).

2. SV/HV chup/quét (scan) bai thi phai ré nét, diy da, lin lugt theo thir tu
cdc trang va luu dudi dang 01 file PDF, :

3. Tén file bai thi dugc dat theo ¢t phap:

Ma sinh vien_ho va ten_tén hoc phin viét tt (tén hoc phdn viét 16t co
trong lich thi; vi du 1901226 Nguyen Van Anh_NLCBI).

4. Trén link thu bai, SV/HV cin dién ddy du thong tin theo yéu céu, tai file
1én va 4n nat “Gui” trong khoang thoi gian quy dinh. Sau khi gi bai thanh
cdng, phan mém s& bao “Xin cam on!”.

LUUY:

o Hét giv ngp bai quy dinh, hé thong s€ ti dong khda, cdc truong hop
khong kip nép bai thi thi SV/HV sé bj diém 0 (khéng). Do vdy, SV/HV can
ddc biét v y vé thoi gian ndp bai thi khi duoc CBCT théng bdo.

* Bai thi khi da ndp sé khong thé n@p lai. Vi thé SV/HV phdi kiém tra file
dinh kém cdn thin (ding npi dung mén thi, tén file bai thi ddt ding, da cé
file pdf) truée khi dn nit “Gii”.

* SV np bai khdng ding néi dung ciia dé thi duoe giao, khong ding ndi
dung hoc phan thi sé bi diém 0 (khéng).

* SV khong ndp duwoc bai thi trong khodng thoi gian quy dinh: chup man hinh
giao dién lam minh chimg va goi dién t6i sé hotline dé duroc hudng dén.

Sau  khi | SV/HV khéng duoc trao déi, mat trat tu va chi dugc roi phong gidm st sau khi
ndp bai | CBCT cho phép.

thi .
II1. THI TRAC NGHIEM TRUC TUYEN
1. SV/HV cin chuén bi

* Theo doi lich thi

- SV/HV cén theo d6i théng bao lich thi cia Nha truong trén trang thong tin
daotao.hup.edu.vn.

- Trudce ngay thi, SV/HV phai vao xem danh séch phong thi (néu c6 théc mde givé phong
thi, SV/HV phdi lién hé vdi phong Dao z‘ao/SzQH trudc ngay thi it nhat 01 ngay lam vige dé giai
quyét). Phong PBCL&KT sé& khong giai quyét cac thic mic trong ngay t chirc thi.

- SV/HV chu ¥ vao thi diing ngay, ding gid theo lich thi da thong béo.

* Thiét bi:

- SV/HV phii cé 02 thiét bj phuc vu thi: c6 két nbi internet, c6 sir dung dugc camera,
tai nghe, micro (cé thé la mdy tinh hodc dign thoai théng minh). SV/HV cai phan mém
Microsoft Teams trén céc thiét bj nay.

_ +Thiét bi 56 1 ding dé dang nhap vao Microsoft Teams (d& diém danh va mé camera
de CBCT c6 thé theo dbi trong sudt quét trinh 1am bai thi).

' + Thiét bj so 2 dé ding nhép vao phan 'mém thi trdc nghiém. Luu y: SV/HV nén ding
mdy tinh dé dang nhdp vao phan mém thi tric nghiém, khéng khuyén khich SV/HV thi bang
dién thoai ‘fi viéc hz‘é‘n thi cdc tinh ndng, giao dién cua phcfn mém thi tréc nghiém trén dién
thoai c6 thé khéng day di nhuw trén mady tinh. '

4
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- Trude mbi budi thi, SV/HV cin chuén bi cdc thiét ndy dam bao du pin dé hoat dong
trong khodng 3 gid lién tuc. '

- Chuéin bj thé SV/HV, nhap, bit, may tinh c¢im tay...

- Trudng hop SV/HV khong di thiét bj dé tham gia thi tryc tuyén cin 1am don xin hodin
thi giri v€ phong Dao tao/Sau dai hoc trude ngay thi dé Nha trudng xem xét va gidi quyét,
dong thoi sé phai cho d§11 khi c6 dot thi 14n 2 trye tiép tai Trudn g. Céac trudng horp hoin thi
v6i nhiing ly do khdc vin thyc hién diing theo quy dinh tai tai li¢u “Nhfing diéu can biét déi
Vvoi s{nh vién”. SV/HV khong du thi ma khéng ¢6 Iy do chinh déng thi dwgc tinh 14 véing thi
(0 diém).

* Cap nhdt anh:

Trudce ky thi SV/HV cin phai cdp nhit anh trén phin mém thi tric nghiém truc tuyén
https://thi.hup.edu.vn (Hudng ddn chi tiet vé cdch thitc cdp nhdt dnh duoc ding trén trang
daotao.hup.edu.vn).

2. Huémg din du thi

THOI NOQIDUNG

GIAN :
Trudce 1. SV[HV kiém tra lai dudng jruyén internet, camera, micro, tai nghe cia
khi thi thi€t bi ddm bao hoat dong on dinh va rd nét, thé SV/HV.

2. Trang phuc lich sy, chon chd ngdi c6 nhiéu 4nh sang, yén tinh, d& quan
sat, dam bao camera dugc ddt & vi tri pht hop (xem dnh minh hoa) c6 goc
quay da rong dé CBCT déng thoi nhin duge mat SV/HV cung thao téc
1am bai, man hinh bai lam (thiét bi s6 2). Pam bao khéng c6 ngudi khic
xung quanh thi sinh trong khi thi.

3. SV/HV nén chuyén dién thoai sang ché d6 khéng nhén cude goi dén dé
tranh bi gian doan khi dang tham gia thi.

4. Truwde gio thi 30 phut, SV/HV phai dang nhap vao Microsoft Team trén
thiét bi s6 1 dé thuc hién cAc th tuc trde khi vao thi.

5. SV/HV bét camera va cn phai gio thé SV/HV (da thdo khdi tii deo the)
trwée camera sao cho CBCT kiém tra dwoc thong tin ngudi du thi nhim
x4c thuc dung thi sinh dy thi. Trong trudng hgp khong c6 thé SV/HV cén
c6 gidy to tity than c6 dan anh.
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6. SV/HV khéng diing nhiip va diém danh trong thoi gian 30 phiit triée
gio' thi sé khéng duge dy thi.

7. SV/HV ghi lai s8 dién thoai ciia CBCT dé lién lac khi gap sy cb trong
qua trinh thi. '

8. SV/HV sir dyung thiét bj s6 2 (nén dimg mdy tinh) dé truy cip vao trang
thi triic nghiém tryc tuyén https://thi.hup.edu.vn (SV/HV chi sir dung 01
trong 02 trinh duyét la Google Chrome hodc Microsoft Edge).

Trong 1. Trong suét thoi gian thi SV/HV chi dwgc sir dung 02 thiét bj; phai bt
gio thi camera va micro, gift trdt ty va khong dugc roi khoi pham vi quan sét cta
camera.
2. Yéucau SV/HV chi dé duy nht 01 trinh duyét va mé 01 tab/trinh duyét
d6. SV/HV phai dé man hinh thi & ché do toan man hinh (full screen). Néu
SV/HV c¢6 tinh 1am sai quy dinh hé théng may chu sé phat hién canh bao va
chup lai man hinh hién thi, SV/HV s& bj xtr Iy vi pham.
3. Trung thuc, khéng st dung bat ky hinh thirc gian 1an trong thi cir. Truong
hop vi pham quy dinh thi trong huéng dan, SV/HV sé bj xir ly theo quy dinh
hién hanh ciia Nha truong.
4. SV/HV thyc hién theo cac yéu cau khac cia CBCT trong qué trinh thi.
5. Tham gia thi: '
Ding nhép bing tai khoan + Mt khiu
Tai khoan: M3 sinh vién
Mat khéu: Mat khiu duoc cung cép bdi can bd coi thi
HE THONG PHAN MEM THI TRUC TUYEN
BUCC 1
©3ng rhiép phin m3m theo tén 8&ng nhdp v& mét khdu dudc cung cép.
BUCC 2
Xem lal thdng tin i shér, chon mdn th d dusic Kich hoal ¢6 tham gl thi,
BUGTC 3
Lam bal thi trong thds gian che phép clia bal thi, Trong thdfi gian Iam béL, nu xay 1a sy ¢f V&
mang, sif c& may tinh cin lién hé ngay gian thi ¥& dude x(7 Iy kip thal.
BUOC 4
N3p ba7 thi va xam Lzl kEU qua. Khi hat thel gian thi nEu thi sinh khéng ndp bai thi b hdng 58
ty &dng ndp bl cho th sinh, Sau khl nép bél xong néu thi sinh cén cdc mén & thes cin phil
thi. chés dén khi mbn thi 86 dutc kich hoas va tiép tuc vio thi,
(cdc bude chi tiét huwdng din thi trén phan mém thi tric nghiém triec tuyén
dwgc ding tai trang daotao.hup.edu.vn)
Hét gior | 1. Hét gior thi, hé théng s¢ ty dong thu bai va hién thj diém thi.
thi 2. Trong thoi gian 30 phut sau khi hét gio thi, SV/HV chup lai toan bd man

hinh hién thi ddy di thong tin diém thi ciia thi sinh, dong ho hién thi ngay
gio' & goc phai man hinh r6i giri dnh vao dudng link da dugc cung cip dé
xac nhan diém thi (d4t tén file anh Ma sinh vién_Ho va ten SV/HV).

3. SV/HV khong dugc trao ddi, mat trat tw va chi dugc roi phong gidm sét sau
khi CBCT cho phép.
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IV. XU LY MQT SO TRUONG HQP SU' CO GAP PHAI TRONG QUA TRiNH THI
Trudng hop 1: (sw 6 trén phin mém thi tréc nghiém) SV/HV bj out khoi ha théng thi
tric nghiém (mat dién, 16i mang, mdy tinl/ di¢n thoai ngirng hoat dgng...) 1an 1 vé'lrong thoi
gian < 5 phut thi phai goi ngay cho CBCT dé duoc cung cﬁp mit khiu méi vio thi tiép.
Trudng hop 2: (sw cd trén phan mém thi tric nghi¢m), SV/HV bj out khoi hé théng
thi tric nghiém tr 1in thit 2 ¢ di hoc trong thi gian > 5 phit thi sg khéng dugc phép tham
gia lam bai thi tiép. Trong truong hop nay thi SV/HV phai goi di¢n ngay cho CBCT ciia
phong thi/CB phong PBCL&Khéo thi theo sd hotline dé ghi nhén va 14p bién ban. Péng thai
SV/HV phai chup lai hinh anh man hinh thi [dm minh ching,
Trudng hop 3: (sw c6 trén phin mém MS Teams) SV/HV giip su ¢ gian doan trén phén
mém MS Teams nhé hon 10 phit va chi mét 14n thi vén tiép tuc dugc du thi va ndp bai ding
gi& quy dinh chung. Trong truong hop sy ¢b cia SV/HV khéng thé gii quyét dugc trong
thoi gian > 10 phat thi SV/HV phai dirng thi va chup lai man hinh sir c6 dé 1am minh ching.
Déi véi cac su ¢d di duge ghi nhan nhu trén, SV/HV phai gl minh ching vé dja chi
email ctia khda c6 hoc phén thi ngay sau budi thi: thik72@h up.edu.vn; thik73@hup.edu.vn;
thik74@hup.edu.vn; thik75.h1 kl@hup.edu.vn dé xem xét giai quyét thi 1an 2 truc tiép
tai Trudng.
V.XU'LY VI PHAM .

SV/HV vi pham quy dinh thi déu phai 1p bién ban va tiy mic dd vi pham x1r ly theo cac
hinh thic sau day: .

a) Nhéc nhé déi véi SV/HV vi pham 16i khong mé& camera va micro khi CBCT yéu céu lan

thu 1.

b) Khién trach déi véi SV/HV vi pham 16i khong m& camera va micro khi CBCT yéu céu
lan th 2. SV/HV bi khién tréch s& bi trir 25% s6 diém thi ciia bai thi.

¢) Canh c4o d6i véi SV/HV vi pham 16i khéng mé camera va mircro khi CBCT yéu ciu 1in
thir 3. SV/HV bj canh cdo s& bi trir 50% s6 diém ciia baj thi.

d) Dinh chi thi d6i véi SV/HV vi pham mét trong céc 131 sau:
- Théng qua camera va micro phét hién SV/HV nho nguoi thi ho.
- Théng qua camera va micro phét hién SV/HV nho ngudi hd trg 1am bai thi.
- Théng qua camera va micro phat hién SV/HV lam bai theo nhém hoic trao ddi bai.
- Théng qua camera, micro va hinh anh tir may chu phat hién: SV/HV sit dung tai liéu
hoéc tra ct’rp tai liéu trén tab/ trinh duyét/ thiét bi khdc ho#ic share man hinh trong qué
trinh thi trac nghiém.

SV/HV bi dinh chi thi s& bj diém 0 (khong) cho baj thi.

VL. PIEN THOAI LIEN HE
Phong Dao tgo (024.38264465); Phong PBCL&KT (024.39335535 );

Phong Qudn Iy co sé vit chit — BP Cong nghé théong tin (024.39335705).

Noinbfn: » KT HIEU TRUONG
- Ban Giam hiéu; Y \ n A

- Céc b mén; " PHQ HIEU TRUONG
- P. Dio tao, Sau dai hoc; e TRUONG ol

-P. QLCSVC; ALSY; [ DAl HGC

- Céc 16p SV/HV:

2 \
- Luwu: VT, PBCL&KT. \ DUGC H
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